
Central Primary School 
COVID-19 Evacuation Plan



Central Primary Point of Contact

Jena Arambula, Principal  634-3600 or 716-6793

Back up:  Michelle Rhames, Assistant Principal 634-3605 or 947-0780



Evacuation Protocol

The site will implement COVID Safe practices which 
include social distancing and wearing a facemask, 
however; in times of danger or safety, the primary 
responsibility will be to keep individuals safe and at the 
earliest opportunity available, COVID Safe practices will 
be reevaluated and applied as appropriate.



Items for Point of Contact
1.Staff rosters including cell phone numbers- Mary Conner  21-22 2. On-site contractor rosters- Carolynn 
Redwine

3. Classroom and cohort rosters- Jena Arambula, Michelle Rhames, Cheryl Cumiford 4. Class 
schedules- Master Schedule See slide 4  and Central Primary Safeguards and Procedures. COVID 19 
Safeguards and Procedures 2021-2022    and   Master Schedule 09/04/2021    

5. After school program rosters- none at this time

6. Real-time sign-in sheets/visitor rosters- Gaby Crane & Michelle Rhames

7. Real-time student attendance data from school administrators- Gaby Crane and Jena Arambula

8. Bus route rosters- Brenda McFarlane  

9. Each student’s emergency contacts authorized to pick up, authorized medical care, and household 
member information- Teachers, Office Staff, Nurse

10. Up-to-date student addresses- PowerSchool

https://docs.google.com/document/d/1ESRvZveX7aCBXAbvmqhgsQbbZADdLBBBRVj52KtdrLw/edit
https://docs.google.com/document/d/1ESRvZveX7aCBXAbvmqhgsQbbZADdLBBBRVj52KtdrLw/edit
https://docs.google.com/spreadsheets/d/1Mr5fLYru0x0PqccM_5Nvl8PYlTuA6SFclpVtXEBknlk/edit#gid=0


Reporting Form and Rapid Response

● Ms. Arambula will contact Debbie Hernandez and Aimee Garrett.
● Ms. Arambula will complete the Google Form.  
● Nicole Olson will complete the Nursing Form to send home with parent that 

communicates the District and State’s COVID 19  guidelines and when 
student can return to school.

● See page 7 of NMPED Toolkit
● In the event of a positive case, a Positive Case Letter will be sent to families 

of possible exposure.



Duty list and designate a back up for each team member.

Regular Education Classroom

● Substitutes will be called for staff sent home with any COVID symptoms
● Specials Teachers, Bilingual Teachers, and Reading Interventionists can be back up 

until subs arrive.
● Educational Assistants will be used in 1st Grade classrooms and any other classroom 

that may need coverage.
● Clip boards are stationed at each classroom entry way for staff to sign in to track staff 

entering a classroom for SPED, SAT, ELL, Coverage for online time for teachers.
● Crosswalk duty back up staff: Lavette Quintana, Marlene Dugger,  Educational 

Assistants
● Pick up students: Lavette, Marleen Dugger, Jena Arambula, Michelle Rhames,  

Educational Assistants

Educational Assistants

○ Maria Esparza
○ Adriana Trujillo
○ Lorelie Werito
○ Lori Brightman
○ Monica Castillo
○ Pattie Stock



Isolation Room (Bobcat Den)

Isolation Room (Bobcat Den) Staff Personnel and backup personnel

Located in Room Historic Wing Teachers’ Lounge

1. Nicole Olson- Nurse
2. Jena Arambula- Principal
3. Michelle Rhames- Assistant Principal
4. Marleen Dugger- Instructional Resource Specialist
5. Lavette Quintana- Social Worker



Plan for student pick up when one large area or the 
entire building needs to be evacuated at once:

● Parents will be notified and given a time window to pick up their student (ie. 
Teacher 1 class pick up between 9-10 am)

● Check out will take place at designated stations located on school map.  
Educational Assistant will walk the student to the station for parent check out while 
the classroom teacher waits in the classroom with other students.

● Students will be waiting in their classroom packed and waiting to be picked up.
● Radios will be utilized to call for students to come to front.
● Teacher will leave school immediately following all students being checked out.
● Students whose parents cannot check them out during the time period assigned, 

will stay with classroom teacher until a family member can pick them up at the 
earliest time possible.





Staff List



Staff Directory with 
Extensions


